GENESEE COUNTY ROAD COMMISSION

EQUAL EMPLOYMENT OPPORTUNITY PLAN SUBMISSION INSTRUCTIONS
(FOR VENDORS, SUPPLIERS AND CONTRACTORS)

The Genesee County Road Commission (GCRC) requires that all of its vendors, suppliers and
contractors maintain equal employment opportunities for all of its employees. These guidelines
have been developed to promote equal employment, and to encourage a diversified work force
through hiring, promotion and compensation. The following must be complied with to maintain
a relationship as a vendor, supplier or contractor.

1. Develop a written Equal Employment Opportunity Statement for your Company. The policy
must include the following statement:

“It is the policy of (insert your company’s name here) to provide equal employment
opportunities to all qualified persons, and prohibit discrimination in employment practices
because of race, creed, color, sex, age or national origin, and to promote equal employment by
increasing minority employment.”

2. An employee must be appointed from your Company to act as the Equal Employment
Opportunity representative and to serve as a contact to the GCRC for any inquiries regarding
EEO matters. Indicate the name, position, address and telephone number of your EEO
representative.

3. Inyour EEO plan, identify procedures that will assure non-discrimination by your Company
regarding (a) recruitment (b) hiring © training (d) placement and promotion (e)
compensation (f) demotion, layoff and termination, and (g) subcontracting.

4. Complete the attached Employment Profile Form.

5. If your employees are represented by a union, indicate what agreements you have with the
union regarding your equal employment opportunity program.

6. Please provide copies of any affirmative action program, equal employment opportunity
policies and compliance forms (EEO-1) that may have been required as part of a contract
with any other government entity. Please attach these as part of your response to this request.

7. If you have been found guilty at any time of a violation of federal or state civil rights laws
concerning employment practices, please provide a written statement as to the nature and
resolution of such case(s). If you are currently under a court order or consent judgment
regarding employment practices, please provide a copy with your response.

8. This Equal Employment Opportunity Statement must be signed by your company’s President
or their designee.



GENESEE COUNTY ROAD COMMISSION

EQUAL EMPLOYMENT OPPORTUNITY PLAN SUBMISSION INSTRUCTIONS
(FOR VENDORS, SUPPLIERS AND CONTRACTORS)

9. If you have any questions regarding the Genesee County Road Commission EEO Plan
process or instructions, please contact our Human Resources Department at (810) 767-4920.

10. Please submit your completed EEO Plan forms by mail or fax to the following:

Genesee County Road Commission
Human Resources Department

211 W. Oakley Street

Flint, Michigan 48503

Phone: (810) 767-4920

Fax: (810) 767-8489



VENDORS, SUPPLIERS AND CONTRACTORS
WRITTEN EQUAL OPPORTUNITY PLAN

Date Submitted:

Name Of Company:

Address:
Telephone Number: Fax Number:

EQUAL EMPLOYMENT OPPORTUNITY POLICY STATEMENT

EQUAL OPPORTUNITY REPRESENTATIVE

Name:

Address:

Telephone Number: Fax Number:

Steps to Assure Non-Discrimination (Attach a separate page if enough space is not provided)

A. Recruitment:

B. Hiring:



C. Training

D. Placement & Promotion

E. Compensation:

F. Demotion, Layoff & Termination:

G. Sub-Contracting

Action Taken to Gain Cooperation of Unions

Have you been found guilty of a violation of federal or state civil rights laws concerning
employment practices? If so, provide a written statement as to the nature and resolution to such
case(s). Are you currently under a court order or consent judgment regarding employment
practices? If so, attach a copy of this along with your response.

Complete and Attach the Employment Profile Form

Include documents substantiating equal employment opportunity compliance
pursuant to other contracts.



EMPLOYMENT PROFILE AND GOALS

COMPANY NAME:
ADDRESS:
NAME OF PERSON COMPLETING FORM:
TELEPHONE NUMBER: EXT:
JOB TITLE, TOTAL NUMBER OF | NUMBER OF MINORITY GOAL NUMBER FEMALE GOAL
CLASSORCATEGORY EMPLOYEES MINORITY* OFFEMALEEMPLOYEES
EMPLOYEES

Total

Percent of Utilization

100%

(Attach additional sheets if necessary)
The approximate employee turnover for the firm is (

*The term “minority” includes African Americans; Spanish Surnamed; Native Americans

) employees per year.

(American Indians & Eskimos); Asian & Pacific Islanders.

Signature of Company President/Designee

Revised: October 26, 2016
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